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Before starting your online application

* Make sure that you have carefully read the E-Track Application Guidelines
and understand all requirements and documents required for application.

https://www.tiu.ac.jp/etrack/admissions/downloads.html

* If you don’t see the boxes or fields to input text, there may be a problem with the
browser or device you are using. If you are experiencing any difficulty in viewing
the page, make sure to try a di erent browser or device to continue the
application.

e For security purposes, each session of the Online Registration and the My TIU
Page will be timed out after 30 minutes of inactivity. Even if you are currently
Kplng in the window, if you spend more than 30 minutes without proceeding to
e next section, you may have to input all of the information again.


https://www.tiu.ac.jp/etrack/admissions/downloads.html

Step 1: Choose your Application period (Undergraduate)
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Step 5:
Registration
Complete!

i Select your Major

Fill in the below information and click the "Mexi" buiton to proceed.
All fields marked with a * symbol must be completed.

Selections * Complete all fields marked with an asterisk (*).

“Term of i 2 i Lps _
Enroliment ®Spring 2021 (Application Period: Jul 1 - Jul 15)
“First Year or Freshman (1st year) ~|
Transfer
“ Major Business Economics ﬂ
* Second
Choice : 2
Maiar Business Economics
cha Digital Business and Innovafion
* Third International Relations
Choice MNo Second Major
Major

Tokyo Intermational Liniversity

Step 1:

Select your Major
(Undergraduate)

Term of Enrollment

Please note that only the application
period(s) available will be displayed.

Second, Third Choice Majors

TIU recommends applicants to choose a
second / third major as well.

In the event that the university is unable
to offer admission to an applicant’s first-
choice major, the second or the third
choice may be offered if indicated.



Step 2 : Register your details

Undergraduate Admissions
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10) Personal Infermation

The personal information registered to this system by applicants will be used by TIU and its consignments sclely for the following purposes

Step 1 Step 2 Step 3: Step 4
Choose your !! Register your Q Check your {7 Pay the Fee [
Application Period Details Details for Screening

omplete!

« Matters in correlation to the administration of screening applicants

+ The notification of admission results to the applicant's high school of graduation;

I Privacy Policy (This will only be administered at the request of the high school.)

« Matters in correlation to the application of visa documents required for matriculation.

Check the box and click the "Next" button to signify that you have read and agreed to the bzlow terms and conditions of handling
your personal information
The aforementioned personal information includes names, birthdales, and other descriplors for perscnal ideniification, as well as additional

information that can authenticate personal identification.

By checking this box, |, as an appicant of this university, hereby agree to the manner in which my personal information will be handled as indicated by the

Privacy Policy )
abovementioned contents, and wish to continue with my application.
—— -

Tokyo International University Foundation ' ¥ 1 agree, and am ready to continue with my application 1
——————————— - -

Tokyo International University Oniine Application System Terms of Use Agreement
Contact Information:

1) Purpose Tokyo International University, E-Track Office

TEL: +81-3-3362-9644 E-mail: etreck@tiu.ac_jp
This terms of use agreement (hereinafter “this agreement’) is being instated to ensure that the people applying for the screening to enter TIU
(hereinafter “applicants) sufficiently understand the application centerts within the application system provided by TIU (hereinafter “Inis system’),

2) Applicants

representing entity.

Applicants are limited to the actual person who is applying for scrzening to enter TIU. This screening application may not be conducted by a m
Next

3) Acknowledgement of this Agreement

All applicants who undergo the screening to TIU via this system must agree that they have carefully read and understand all corresponding points of
this agreement

tional University

Fompisting the Apglication -
Treet
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taet

9) Update of this Agreement

This agreement may be updated in part or its entirety by TIU if deemed necessary for the practical use of this system or other issues without prior
notice.

10) Personal Information S l e 2 °
(]

The personal information registered to this system by applicants will be used by TIU and its consignments solely for the following purposes:

+ Matters in correlation to the administration of screening applicants; o o

« The notification of admission results to the applicant’s high school of graduation

(This will only be administered at the request of the high school ) r I V a ‘ O I ‘

+ Matters in correlation to the application of visa documents required for matriculation

The aforementioned persenal information includes names, birthdates, and other descriptors for perscnal identification, as well i

information that can authenticale personal identification,

By checking this box, |, as an appicant of this university, hereby agree © the manner in which my personal information vj d as indicated by the
abovementioned contents, and wish {0 continue with my application

@1 agree. and am ready to continue with my application

Contact Information

After careful reading, tick the box
e ey o and click the “next” button to agree
to our Privacy Policy.

O

Tokyo Intemational University




Step 2 : Register your details (continued)
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Register your Q Registration
Details Complata!

I Basic Information

Fill in the below informaticn and click the "Mext” button to proceed.
All fields marked with a * symbol must be completed

Basic Information * Complete all fields marked with the asterisk [*).

Capitzlize the first letter of 2ach name.
(e.g. Last Mame: Smith. First name: John, Middle Mame: Mich zel)

Last [Family) Mama

* Hame

Middle Mame (If applicable]:

Month ¢/ Date / Year
* Birth Date o v A

* Gender CMale COFemale

| * Place of
| Birth

Step 2:
Basic Information

Please ensure that you enter your
name as it appears on your passport or
birth certificate.

Do not use nicknames, abbreviations,
or initials.

If you do not have a middle name or
family name, please leave the
corresponding fields blank.



Step 2 : Register your details (continued)
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Step 1: Step 2: Step 3: Step 4: Step 5:
Choose your !! Register your Q Check your 7] Pay the Fee [ Registration
Application Period Details Details for Screening Complete!

i Basic Information

...........
*a

..............................
'''''''''''''''''''''''''' "ll'. .‘tt‘. .'DO.’
Postal CodefZip Code: 110-006 —
* Country Japan v
Country (Other):
Country Code 21
*Phone
Number Area Code and Local Number
* E-mail
= E-mail
(re-enter)

send Test E'mall mporiant e-mails will be sent o the address registered above dunng the course of the

* Send a test

e-mail -
Viake sure that you have input an e-mail address that you check regularly. Click the
button on the left to send a test e-ma
o Input the verification code that was sent to the e-mail address indicated above.
* Verification
Code
= Are you
residing in Yes No
Japan?

Tokyo Internafional University

Step 2:
Basic Information (continued)

Please ensure that your contact details are
correct and complete (including zip/postal
code, if applicable).

Phone Number

Make sure to include a country code for your
phone number.

Verification Code

The verification code will be sent in the test

e-mail to the address you input. You must
enter this code in order to continue with your

registration.

Make sure to check your Junk E-mail folder, if
you do not see the test e-mail in your inbox.



Step 3 : Check your Details
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Step 3:
Check your details

Make sure to double check that all of the
information you entered is correct and
complete.

Then, click “Finalize” in order to proceed
to the next step.

Warning:
Your choice of intake, major and study
year cannot be altered beyond this point.



Step 4 : Pay the Application Fee

Undergraduate Admissions
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Step 1: Step 2: Step 3: Step 4: Step 5:
Choose your !! Register your Q Check your 1 Pay the Fee Registration g
Application Period Details Details for Screening Complete!

i Confirmation of Payment Methods

Make your payment selection based on the information below and then click on the corresponding button to proceed with your
payment.

Application Fee 5,000 JPY

* This payment will not be refunded under any circumstance.

* This payment must be completed at once and cannot be made in installments.
Pay Application Fee * The "security code" for your credit card is a 3-digit number on the back of the card.
via Credit Card * Contact your credit card company if you cannet find the "security code” on your card.

* This payment will not be refunded under any circumstance.
Pay Application Fee | - an 3dqitional handling fee will be applied seggrately from your bank.

via Bank Transfer
Bank Transfer Payment

Tokyo International University

Step 4.
Pay the Application Fee

You must confirm a payment method
for the Application Fee (5,000 JPY) and
proceed to the next page.

Credit Card Payment (Recommended)

— GotoPage7
_Or_

Bank Transfer Payment

— GotoPage8



Step 4 : Pay the Application Fee (continued)

TIU Online Application

Step 4
Paying via Credit Card VISA - gs: Gt Mhm Paylﬂg Vla Credlt Ca I'd

Card Mumhber
En?jhyphens

VISA, MasterCard, JCB, AMEX, and Diners
Good Thru I Month ¥ vear Club cards are accepted.

SEGUrity

Cade Enter your Security Gode _ Enter your credit card number, expiration
date, and security code in order to

validate your card.

About the Secwity Code:

Check the back of wour card in the upper—-right portion of the box where vou
gigned. Use the three (20 dizits farthest to the right.

Mote: Most cards only show three digits, but if vour card shows more than thres:
ex) 1234 BET", then the digitz "B&7" are your zecurity code.

e — -O-

TIU Online Application

Slgnature Slgnature

_E can aaqn aagn o a ;DULID y:e kt whl\: p‘ Zd‘ § hcurdP ; the informatio g n be J_‘W

b b b b ouble check the details, and click the ay” button to proceed with vour . “ ”

Click the “Pay
A . P Double check your payment details bUtton On the neXt

The sbove deszcription pertaineg to the vast majority of cazes, however vour card
may show four digits in the top portion on the front of the card. ffemjd’“ Gredit Card page tO Complete
If vou are still unzure of vour security code, please contact vouwr credit card — Application Fec your payment
campany. Amount ¥5,000

[« Back | Cance [(SNESYN LN _
m Copyright @ SoftBank Payment Serwice Corp. All rights reserve d

Copyrieht @ SoftBank Payment Service Corp. All rights reserved.




Step 4 : Pay the Application Fee (continued)

Undergraduate Admissions

Step 4.
W remona N —— Paying by Bank Transfer

VERSITY

Step 1:
Choose your !!

Application Period

Stap 2

Register your Q

Details

Step 3: .
Check your 4"
Details

Step 4.
Pay the Fee
for Screaning

Step 5
Registration
Complata!

Make sure to print this page or take
note of the information before
clicking the “Proceed” button.

i Account Information for Bank Transfers

Pleaze zend all bank fransfers fo the account specified below

Make sure fo print this page or fake note of the information before clicking the "Froceed” button fo procesd.

-An IBAN code is not required for
bank remittance to Japan.
A — s il -Applicants are responsible for all

Eranch Kawagoe Branch
Accountnumber | 1282121 {savings account ! Futsu Koza) bank tran.Sfer Charges'
SWIFT code MHCEJFJT

Account name Tokyo International University

2-1-8 Shintomi-cho

N Warning : After clicking this button, it
s is no longer possible to change your
Amount to pa JPY 5,000
= payment method.

* Warning * You will not be able to select a different payment method after clicking the "Proceed” button. Please upload the bank receipt on the My TIU Page
after paying the application fee




Step 5 : Registration Complete!

Undergraduate Admissions
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Step 1: Step 2: Step 3: Step 4: Step 5:
Choose your !__ Register your Q Check your z Pay the Fee [l Registration Q .
Application Period Details Details for Screening Complete! e p N

[ ]
I Your Application Registration is Complete

Y Applicati Registrati

Thank you for completing the registration for your application. However, your application is not yet complete! O u r p p I C a | O n eg I S ra | O n
L

In order to continue with th= application process, you must now mail all required physical documents to the E-Track Office and S < O m | e t e

complete the information and data required on the "My TIU Application” page. | p

Make sure that you immediately continue to the "My TIU Application" section where you will get further instructions about the
requirements for completing your application.

)

Now you must navigate to the “My TIU Page’

2626313731 _ in order to continue your online application.

Web This number will be necessary to check, change, or add any information to your registration
Registration details on your "My TIU Application” page. Take note of this number immediately so you

1D can continue the application! Make SU re tO erte dOWﬂ yOU r ”WEb
Al the end o the process, you will be issued an additional number, so make sure to clearly Reglstratl on | D”. Th |S |S req u | red to |Og| n to

indicate both of these numbers for Your recorcs. .
your “My TIU Page” and for e-mail
| vour Payment correspondence.

Payment Method Bank Transfer Payment

Payment Amount Application Fee: 5,000 JPY

* This number will also be sent to your e-mail

address for your records.
(—
Application Page



! INTERNATIONAL
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Create a New Application

Click the "Create TIU Account” button to begin the application process.

You will only need to complete this registration once.

Create TIU Account

Login
E-Mail:
*Web Registration ID:

(10-digit number)

Login

* Your Web Regisfration 1D number was sent to the e-mail address you
indicated when you created your TIU Account upon finalizing your payment.
Ifyou do not see the e-mail in your inbox, make sure to check your junk
mail folder.

My TIU Page : Create a New Application

Tokyo International University

10

My TIU Page:

Input the e-mail address you
used for the registration and
your Web Registration ID to

login to your “My TIU Page”.



My TIU Page : Required Application Documents

. TOKYO _ .
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Home = Your Online Application > Required Application Documents

Required Application Documents

*ae?®
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Online Submission Required

* Items below marked with an asterisk (*) are required for all applicants. _

* All completed portions will be indicated with a[v] check-box.

* [v] Basic Information
Last Updated Jun 14, 2018 at 10:04 JST

[Upload Bank Transfer Receipt
Last Updated

* [JEducational Background
Last Updated

* []Score Information

Last Updated

* []Statement of Purpose

I ast lindatad

Jun 14,2018 at 10:49:10 JST

Logout

R s, avtwy

* You can make any desired changes by clicking the "Edit" buttons.

-

B 1y TIU Page:

..--.... Required Application
Documents

The documents we require for the

online application are listed on this page.

In addition to the physical documents
that you must submit, you are also
required to upload some extra files to
complete your application. You must
upload and submit all required
documents, and complete all desired
edits to your information before the
application period closes.

11



My TIU Page : Bank Transfer Receipt

My TIU Page:
Uploading your Bank

@ INTERNATIONAL  [My TIU Page] Jun 14,2018 at 11:13:59 JST .
Transfer Receipt
Home = Your Online Application = Receipt Upload ( |f a p pl I Ca b | e)

Upload Your Bank Transfer Receipt

 —_— _ | Click the gray button, and select the
If you paid the admission fee via bank transfer, please upload a receipt to the system via the prompt below.

Receipt Upload _ picture or scan of your bank transfer
7 E BERENTK Ao o . .
ZZLERRBRETThEE receipt, then click the upload button.

After confirming it has uploaded to
the system, click the orange “Save”
button below.

Copyright ¢ Tokyo International University All Rights Reserved.




My TIU Page : Score Information

TOKYO .
INTERNATIONAL My TIU Page
UNIVERSITY

Home = Your Online Application > Score Information

Score Information I\/I y Tl U P a ge :
L | Score Information

ginal s

Jun 14,2018 at 11:43:47 JST

TS score reports. English tests must have been taken within two years of the date of

- Copi
application

es of test score reports will not be
s of |

within a school or organization for intemal use} are not

- For TOEFL resuls, applicants must r
e also pload a scan of your

5 Upload your English score report here.

- For IELTS, applicants must upload their score report

- For PTE, log in to your Pearson Account and send your Pearson PTE Academic Official Score Resuls to Tokyo International University. Please also

upload a scan of your test results to the Online Application System.

FELEED - Make sure to contact the E-Track Office if you have more than one valid English score.

e Depending on the test you have taken, we

(Score)

| am from Australia, Canada, Ireland, New Zealand, Singapore, the United Kingdom, or the United States, and | have undertaken:

may require you to submit an original score
) report.

2) My official secondary education in the English language for at least & years

“Type of .

Carefully read Application Guidelines for
further details on English proficiency

Month / Year

S reguirements.

taken |ELTS, TOEFL, or PTE.

of your test report
WEEA

Upload
English Test T7-LEER |EiREN

https://www.tiu.ac.jp/etrack/admissions/do
wnloads.html

Special Academic Qualifications

(Optional: Only for those who have d one of the following gualifications)

International Baccalaureate (Awarded by The International Baccalaureate Organization)

Ofmicial Abitur (Issued by The Federal Republic of Germany for College Entrance)
Standardized Baccalaureate (Issued by The French Republic for College Entrance)
Test GCE A Level / AS Level

SAT

ACT

GED

Copyright ¢ Tokyo Intenational University Al Rights Reserved.



https://www.tiu.ac.jp/etrack/admissions/downloads.html

Passport and Residence Card

=2 The deadline has passed.

Present viea Status(for Non-Japanese passport hobders residing In Japan oni

Resldence Card {Zalryu Card) Upload

Prevlous Viza JCOE application

My TIU Page : Passport and Residence Card

My TIU Page:
Passport and Residence Card

Upload a copy of your latest passport information page, which
shows your photo, full name, passport number, etc.

Please input your name in the same order as shown in your passport
in capital (uppercase) letters. (Example: SMITH DAVID JOHN)

INTERNATIONAL PASSPORT

1 Surname

Passport No.

F i j i. SMITH » 123455678

Given Names

DANID JOHN
—

- -
Mationality
st Usa
Nt el Date of Birth
© DD-MM-YYYY

Date of Issue
DD-MM-Y¥YY

Personal Number
0123456

Sex
M

Date of Explry
DO-MM-Y¥YY

P<=USA<<SM|TH<<DAVID=<<]OHN<<<<< <<

Holders of a Japanese Residence Card (zairyu card) are required to
upload a copy of both sides of the card.

Allowed file types: JPEG, PDF or PNG (under 2 MB in size)

14



My TIU Page : Tuition Reduction Scholarship Application (for all applicants)

Tuition Reduction Scholarship Application

Tuition Reduction Scholarship Application

r nak uu’dstsionmreiu,‘
larshi

ooooo
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My TIU Page:
Tuition Reduction Scholarship
Application (submission required)

You must choose whether or not you would like to
apply for the Tuition Reduction Scholarship.

For Other Scholarships portion, please
select/input the scholarship(s) only when you
have already secured the grants.

We would also greatly appreciate it if you could tell
us where you first heard about TIU and the E-Track
Program. Feel free to comment about your
experience in the box below as well!

15



My TIU Page : Required Application Documents (continued from page 11) 1 6

- TOKYO

@ {JN&E.-EE;TT?N’\L My TIU Page] Jun 14,2018 at 10:49:10 JST M y T | U P a ge :
Home = Your Online Application > Required Application Documents Ag re e m e nt & S u b m I SS | O n

Required Application Documents

e O AL T PPT LA T PPT L Steg ettt Treaaet T e e T e a0t T e et T s Make sure that all required information
_=_ has been provided and documents have
[ Extracurricular Activities been uploaded appropriately.

Last Updated

*If you are unable to upload documents,

* (] Agreement please contact the E-Track Admissions

| have carefully read the instructions for completing the application procedure and agree that | am responsible for finishing Ce nter ASAP

| d by the deadli inted. o < . .

Iaalzgoggn#;iia‘?{theeab%a\felil;?grggign is complete and correct to the best of my knowledge. (etraCk'ad missions @tl u -aC-J p)

: @““ : Before you can submit your application
You will be able to You MUST click welt _ Y PP )
see a summary of - this button you must first verify that you understand
your application in order to the terms of the agreement by selecting
when clicking here. complete and the “yes” button.

SUBMIT your
_ application form.  \Warning: After your application has been

submitted, this will finalize your
application, and you will no longer be
able to edit the information.

Copyright & Tokyo Intemnational University All Rights Reserved.
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Thank you for applying to TIU!

B Your Application Number will be notified via the My TIU
Page once the E-Track Admissions Center has processed
your documents.

B Youradmission and scholarship results will be announced on
yvour My TIU Page on the dates indicated in the application
guideline.
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